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Ipauna BHYTPEHHEro Tpyaosoro Pacnopsaka
Mynuuunansmore OroaKeTHOrO YIPeKICHUS TONONHHTEeIbHOT O o0pa3oBanus
Hom merckoro TBOp4YecTBAa

1. OBIIIUE IIOJIOKEHUSA

Ipasumna BHYTPEHHEro  Tpymosoro pacmopsanka -  mokambHbL HOPMATUBHBIH  akr,

YIPEXNEHHS HA BUTHOM MecTe.
2. MOPAJIOK OPAEMA 1 YBOJIbHEHNI S PABOTHHKOB

2.1.PaboTHukn P€anmsyroT ceoe mpaso Ha TPYA TMyTE€M 3aKIYeHHs TPynosoro norosopa o
pabore B opranusamm

Croponamu TPYZOBOTO OrOBOpa SIBASIOTCS AUPEKTOP 1 paboTHIK.

Tpynosoii AOTOBOD 3aKIFOYAeTCst B 2-x SK3EMILIAPAX — OMMH XpPaHUTCS B YapexneHuu, apyroii y
pabotruka (cr. 67 TK P®). B tpynosom AOTOBOPE OTPAkXAIOTCA B3auMHbIe npaBa u 00si3aHHOCTH
paboTHuka u pabotoznarens (cr. 21,22 TK P®).

Tpynossie AOTOBOPA MOI'YT 3aKIIFOYATHCS:

a) Ha HeOTIpele e HH b} CPOK;

0) Ha onpenenenHpif CPOK 10 S jier;

B) CPOYHBIii TPYZIOBO# NOroBOp:
® AUBI OPOBENeHHS CPOYHBIX BPEMEHHEIX pabor (mo 2-x MECSILIEB) B CBS3H C POU3BONCTBEHHOH
Heo6xoz(HM00beo;
® UL NPOBEACHHS PaGoT, BEIXOAMIIIX 33 PaMKH CBOHCTBEHHOM yupeskems NEATENIbHOCTH;

° AT NPOBENEHHS PabOT, CBA3AHHbIX ¢ pacmupenueM npousBoncTaa.

focTynarowmee Ha paboTy, npenbsasiser AUPEKTOPY:

° TNaCMOPT UK UHOH NOKyMeHT, YAOCTOBEPSAIOIMH THYHOCTD:

o TPYNOBYIO KHIDKKY, 32 MCKIFOUeHHeMm CIy9aes, KOrma TpymoBoii AOTOBODP 3aKIIOUaETCs
BIIEPBbBIE UJTH PabOTHHK TIOCTynaeT Ha paboty Ha ycaormsx COBMECTHUTENLCTRA,

° CTPaxoBOE CBUIETEILCTRO TOCYyapCTBEHHOr0 NeHCHOHHOTO CTPaxXOBAHMS;



° AOKYMEHT BOMHCKOrO yyers — I BOGHHOOOS3aHH bIx JHL,  MOIIeKamx NPHU3BIBY Ha
BOCHHYO City:xOy:

® HOKYMEHT 00 O6p330BaHHH, 6} KB&JIH(I)HK&HHH HJIH  HaJu4YuHp CITEHAJIbHBIX 3HAHUH wu
CTICIHaIbHOH HO,Z[FOTOBKH.;

COCTOSIHHIO 30POBBSI;
® cBHneTenscTeo MHH;,

° CIIPABKYy O HaTHYHy (oTcyrerrum) CYyOMMOCTH 1 (unu) daxra YTOJIOBHOTO MpecnenoBanus
100 0 npekpamenny YTOOBHOIO mpecnenoBans mo peadumuTUpPYIO MM OCHOBaHHMsIM.

B tpynosom AOTOBOPE OroBapuBarOTCS:
® YCIIOBHS Tpyna;
® BUJ TpyZa;
® CpOK paGoTsr;
® PasMep u CPoK BbIMIATE] 3apaboTHOI raTe!.

2.3. Tlpuem mHa paboty odopmsercs TIPMKa3OM  IHPEKTOpa, W3HaHHBIM Ha OCHOBaHUM
SaKIIF0OYEHHOTO TPYHOBOro AoToBOpa. PaGoTHuKa 3HAKOMST C TIPHKA30M B TPeXIHEBHBIH CPOK CO nHs
HOAmICaHus Tpynosoro Aorosopa. Tpymosoii AIOTOBOp BCTymaeT B cuuy co AHS €ro momnucanus
paboTHHKOM 1 paboTtomarenem.

2.4, Ha Bcex paboTHuKOB, NpOpaboTaBIINX CBbIme § AHEH, BemyTCs TPymoBbie KHIKKH, Ha
paboTaronrmx ro COBMECTHTEIILCTBY TPYNOBBIE KHEKKH BENYTCs 10 OCHOBHOMY MECTy paboThl,

2.5. Ha xasxnoro [€farornyeckoro paboTHmka B YIPCIKNCHHU BENETCS NHYHOE AEJI0, KOTOpoe
COCTOUT: U3 MUYHOrO JHCTKA MmO Y4€Ty KaIpos, aBTOOHOrpadun, Komun AOKyMeHTa 06 06pasosammm,
MAaTEePHaIoB 1O pesyibTaTam aTTeCTalliK, COpaBKH 06 OTCYTCTBUH CYIMMOCTH, KOITHH MPHKA30B 0O
Ha3HAYEHUH u TCPEMEIIEHHH, MOOmpeHHsX, yBOnbHEHNH. Tlocie yBombHeHMs paboTHuKa nHyHOe
ACJIO XPaHHUTCS B yupexneHny,

2.6.  Tlpexpamenne TPYROBOTO ~ NMOTOBOpa  MoskeT UMETb  MecTo 10 OCHOBaHUsIM,
MpenycMoTpertsM Tpynoseiv KOZekcom P®. PaGoTHuku umeror TPABO  PaCTOPTHYTL TPymOBOii
AOTOBOD, 3aKITHOYEHHBIH Ha HEOTIpeneneHnblii cpox, npenynpennus o6 stom MHUPEKTOpa NMHCBMEHHO 34
AB€ Hemenu. Ilpwu PacTop>keHHM  TpynoBOroO AOTOBOpA MO  yBaKHTENbHBIM NPUYHHAM,
NPERYCMOTPEHHBIM AEHCTBYIOIIHM SaKOHONATENbCTBOM, PaBoTHHKA OCBODOIKAAIOT B CPOK, 0 KOTOpOM
OH MPOCHT.

Ilo ncrevenun CPOKa mpenymnpexnenus paGoTHmk BIPaBe mpexpaTute pabory, a paboromaresns
BBINAET eMy TpynoByto KHIDKKY 1 IDOH3BONUT ¢ HuM pacuer.

2.7. Tpynossie AOroBopa MOTyT ObITh PACTOPTHYTBI C MeNarornueckumu pa6OTHPIKaM11 0 CT.
336 Tpynogoro KOZ€Kea, KOTOpas MaeT NomoMHHTe b e OCHOBaHMSI,

Tpynosoii AOTOBOD, 3aKTIOYEHHBIH Ha BPEMA  BBINOJHEHHA — OMpeneneHHo paboTsr,
pacTopraercs no 3aBepenun 5ok PaboTsL.

Tpynosoit HIOTOBOD, 3aKNTIOYEHHEIH HAa Bpems HCIIOJIHEHHUS 00sI3aHHOCTE OTCYTCTBYIOLIETr0
paboTHuKa, pacTopraercs ¢ BBIXOZIOM 3TOro paGoTHHKA Ha pabory.

Bce paGotauku 06s3amm cobmmonaTe npasuna BHYTPEHHErO TPyHOBOro pacrmopsimka.
3.1. TobpocosecTHo BBINIOJIHATD  CBOM TPYIOBbIE OOsI3aHHOCTH, BOBIOKEHHbIE Ha HUX
TPYAOBEIM  JIOTOBOPOM M JO/KHOCTHBIMIE HHCTPYKLUMSAMH, COBIIONaTh AMCLHMIUIMHY Tpyna,



HCIOMB30BaTh CBOE paoyee BPEMs 17151 one3Horo Tpyna, BO3NEPIKUBATHCS OT AEHCTBUH, Memaromx
APYTHM pabOTHHKAM BBIMOIHSTE HX TPynoBele 0bs3anH0CTH.

3.2. Cobnronars TPYROBYIO mucuummuny — BOBPEMSI NpUXODUTL Ha pabory, cobmromars
YCTaHOBJIEHHY0 TIPOROIKHTENBHOCT,  paBouero BPEMEHN, CBOEBpeMEHHO u Toumo BBITIOJIHSITh
pactopsikeHms aNMHHHCTPALINY,

3.3. Cobmonats TpeGOoBaHus  Oxpamb TPYH8, yCTAaHOBNeHHEle 3akoHamMu i HUHBIMH
HOPMATUBHBIMH aKTamu, a Taxye HPABUIAMH ¥ MHCTPYKLMSIMH Mo OXpaHe Tpyna; comepskaTh Croe
pabouee MecTo B wnCcTOTE 1 HOpsizKe.

3.4. CHCTeMaTH‘-IeCKH, HE pexe 1 pasa B 3 Tolla, MOBBIIATE CBOMO npod)eCCHOHaJIbHyfo
KBATU(DUKALHIO, MPOxonuTs aTTECTALIMI0 C IEbr) TIOATBEPXKACHHSA COOTBETCTRIS 3aHUMaeMoii
JOJLKHOCTH.

TEITIO, 3/IeKTPO3HEPTHIO, BOITy.

3.11. Bectu cefyg MOCTOMHO Ha pabore, B 00IIECTBEHHBIX MecTax; coOmronaTs 3THYECKHE
HOPMBI MOBeneHus g KOJINeKTHBE, ObITh BHHMATEILHEN, U  BEXJIHUBBIM ¢ BOCIUTaHHHKaMy,
POIUTEISIMU U YnieHamy KOJIJIEKTHUBA.

3.12. CoeBpemenno SAIOJIHATD U aKKYPATHO BECTH YCTAHOBJIEHHYO JOKYMEHTAIIHIQ.

3.13. IIpu ymenbImenmy HYHCJIEHHOTO COCTaBa obyuaromuxcs B o0penuHEeHNY BOCCTaHaBIUBATL

Kpyr xonkpernpx GYHKIHOHATLHBIX obs13aHHOCTe], KOTOPBIIT Kakablii paGoTHmK BBITIOJTHSIET
N0 CBOEH  momkHOCTH, COeLHANBHOCTH i KBaJTH(HKALNY, OTPENEINSIETCS.  MOMKHOCTHBIMI
MHCTPYKLHAMHE, TakKke, YTBEPIKIACTCSl AUPEKTOPOM YHPEKAEHHUS Ha OCHOBAHMH KBaTH(HKALIHOHHBIX
XaPaKTEPHCTHK U HOPMATHBHBIX JOKYMEHTOB.

4. OBA3AHHOCTH AI[MHHI/ICTPAHHH
AnvunHucTpanus OV 00s13aHa;

4.1. Opranusosats TPYA Nenmaroruveckux u APyrux pabotaukos OV TaK, YTOOBI Kaymblii
paboTtan mo croeii COeLHAIBHOCTH K KBaJTH(pUKaLNY, SaKpeMHTbL 33 KaXIBIM  paGOTHHKOM
onpenenéuHoe pabouee MECTO, CBOEBPEMEHHO 3HAKOMHTE ¢ PaciHCaHUAMY 3aHSITHIT 1 rpadukamu
paboTsr; coobmars TICAArorM4ecKuM paGoTHHKAM 10 YXONa B OTHYCK uX yueGHyio Harpysky Ha
CHeRYroLHi yuebueiit rog.

4.2. Obecrievuts 3AOPOBEIE 1 Oe3omacHble yemoBis TPYAa H y4&0bl, uCIpaBHOE COCTOSHME
TIOMEIIEHNH, OTOMNeHws, OCBCLUEHNSI, BeHTUJIALINY, HHBEHTaps W mpoyero o00pynoBanus, Hammume
HEOOXOMHMBIX B paGoTe MaTEPHAJIOB,

AesarensrocTn OV, nonnepskusate u HOOWIPATE JIyYIINX pabOTHHKOB.
4.5. CosepiencrroBars OpraHusaumuto tpyna. O6ecreumsars BBINOJIHEHHE NeHCTBYOmmx



MECT M MECT OTHbIXa, co3nasaTh YCIIOBHs Tpyna, COOTBETCTBYIOWINE MpaBmiaMm mo OXpaHe Tpyna,
TEXHUKH 0e30MacHOCTH 1 CaHHUTAPHBIM HOpMawMm.

4.8. TlocTosiHHO KOHTPONMPOBAThL 3HaHMe i coOmonenne paboTHHKaMu u o0ydaromumucs
TpeboBaHuil Mo TexHuKe OesomacocTy, CaHUTapHH U TUrHeHe, TIPOTHBOTIOKAPHOH OXpaHe.

4.9. Ilpunumarts HEOOXOmuMbIe MEPBI A7t MPpobunakTukn TpaBMaTH3ma, npodeccHOHaMbHbIX I
APYTuX 3a00neBaHui PaGOTHHKOR 11 o0yuarommxcs,

4.10. Caoespemenno HPENOCTaBIATE OTIYCK BCeMm pabotHHKamM QY g COOTBETCTBHH ¢
rpadukamm, YTBEPKIAEMBIMH €3KETOIHO: KOMIIEHCHPOBATh BBIXOIBI Ha paboTy B ycTaHOBTEHHDI TUTst

4.11. B cooTBercTBHE co ¢T.136 TK P® 3apaborras TLIATa BBINIAYHBAETCA 1BA Pasa B MecsI (B
Haqane — S yucna mecsiua u s CpenuHe mecsma - 17 qHCIa).
5. PABOYEE BPEMS

Yupexnenne paoraer mo rpaQuky 7-nHeBHOM paboueii nenenn. Hauano y4ebHoro mporecca paHee
8.00 u nosmmee 20.00 HE rnomyckaercs. Iponomxkurensrocts pabouero pmus (cMeHBI) s
PyKoBOZsimero, a,Z[MHHHCTpaTHBHO-XOBHﬁCTBeHHOFO, o0cIyxuBaromero u y4eOHO-BCroMOraTenHOro
TIEpCOHaNa onpenensiercs pacnucanuenm (rpacukom) paGoTsr. IponomkuTensHocTs OZHOIO 3aHATHS
COCTaBJIIET ONHH aKaneMHM4eCKnH yac: 45 mup — AT neTeHd IMKOJbHOro BO3pacTa, 25 MuH — mg
AETeH JOUIKOIBLHOro Bo3pacTa. Ilepepris s oTapxa MEXAY 3aHATHAMY cocTaBsteT 10 Mun.

5.1. TlponomxurenproCTS pabouero nus nemaroros ONPENCIAETCS PACTHCAHNEM 3aHSTHi]

5.2. Pacnucanue YTBEpXKAAeTCst nupextopom QY.

5.3. Pacniucanue 3aHITHI COCTABIISETCS anMuHUCTpauuei OV, HMCXOOsA M3 Menaroruyeckoii
Lienecoobpastocrn, ¢ yusrom Haubosee GnaronpusTHoro PEIUMA Tpyna u oTabixa obyyarommuxcs i
MaKCHMAaIbHOM SKOHOMUH BpeMern [€NAarOru4eckux paGoTHUKOR.

5.4. Obmue coOpaHus, 3acenans [IENIaroru4ecKoro CoBeTa i METOOUYECKUX 06"bemiHeHm"1,
COBEIIAHNUS HE NOJLKHBI MPONOIKATHCS Oonee 1BYX wacos, ponurensckue cobpanus — NoJIyTOpa
H1acos, cobpanus obyyaromuxcs — OIHOrO Yaca.

5.5 enaroruueckum u Apyrum pabotaukam OV 3arnperaercs:

- HSMEHATD [0 CBOEMY yCMOTpEHHEQ pacnucatue saHaTHit u rpagux paboTsr;

= OTMEHSTb, YIJIUHSTL WIIH COKPAIIATh NPONOILKHTENBHOCTL 3aHATII H TIEPEPLIBOB Mesky
HUMHA

- THPOBOAUTHL B TMOMeleHUs YUPEXNEHUA TOCTOPOHHMX JHL Ges BEOOMa M COTJIACHS
a,Z[MHHHCTpaLII-’IH.

5.6. TITocTopornum JTHLAM paspelIaeTcss NPHCYTCTBOBATD Ha SAHATHAX 1O COTJIACOBAHHUIO C
anaMUHHUCTpaiuei QY. Bxox B yue6uoe [IOMCIEHHE TOCIe HaYana 3aHSTHIL paspeuraercs B

5.7 AnmunucTpanus QY OPTaHHU3YET VYET SIBKH Ha paboTy u yxon ¢ Heé Bcex paboTHuKOB. B
Cllydae HesBKH Ha paboTy mo Oonesnn  paBotHuk 00s3aH, NpH HamHuuy TaKo# BO3MOKHOCTH,
H3BECTHTL  aAMUHHCTDALMID KAk MOXKHO paHee, a Takke mpenocTaBHTE JHCTOK BPEMEHHOI
HETPYROCNOCOOHOCTH B MepBhIif nems BbIXOZIa Ha paboTy.

KYPEHHE, paciuTHE aIKOrombHbIx HaIHTKOB,
510. B KaHUKYJISIPHOE Bpems y4eOHO-BCroMOraTenbHbIi NEPCOHAN TmpuBlIekaercs K
BBINOJIHEHHIO XO3SHCTBEHHBIX pabor, He TPeOYIOIMUX CrenHambapx 3HaHUH (MK peMOHT 30aHMs,



5.11.  Ouepemnocts HPENOCTABIIEMBIX  €3KEroHbIX OTIYCKOB  yCTaHaBIHBaeTCs
bykoBomuresnem ¢ yuerom HeoOXonuMOCTH 0Becreyemnss HOpMasbHO# pabotsl B OV g TIOJKENaHHI
paboTHuxa.

5.12. INeparoruyeckim paboTHuKam sanpemaercs:
~ MSMEHATD M0 CBOEMY yCMOTpEHH !0 pacnincanue yueOHBIX 3aHATHI (yqe6Ho—Bcn0MoraTeﬂbH0My u
obcyxuBaromemy TepcoHany - rpaduk paGoTsr);

-OTMEHSTD 3aHSTHS
~OCTaBJIATh YAINXCS BO BPEMS 3aHSTHS B kaOHHeTax omHmuX;
~YAAJATD YHAIUXCA C 3aHSTHS:
~KYPHTD B IOMEILEHNH YIPEIKNEHNS 1 Ha MPUIIETAIOIEH TepPUTOpHH.
5.2 Tleparoram OV ug SAHATUS CIENYeT NPUXOIUTD He nosaHee 15 MuH. 10 ero Hauang,
6. MOOLIPEHNS 3A YCIEXHW HA PABOTE
6.1. 3a o6pasuosoe BBITIOIHEHHE TPYHOBBIX obsisaHHOCTe!, HHHOBAIMIO B TPYA€ U IOpyrue
AOCTIDKCHUS B paboTe mpumensoTcs CIEAYIOIWNE MOOMWpPEeHUs: OObIBIEHME Onaronaprocru:
HaTPaXeHNE NOYETHOMH rpaMOTOi, ACHEIKHOE BO3HATPAKIEHHE.

TOOIIPEHNIO, HArpafaM U MPHCBOSHMIO 3BAHMIA, .
7. OTBETCTBEHHOCTB 3A HAPYIIIEHWE TPYJTOBOH AUCHUNLIAHBL

0) BhITOBOp;

B) YBOJIbHEHHE 110 COOTBETCTBYIOLIUM OCHOBAHMSIM.

7.2. To npumenenms AUCIHIIIMHADHOTO B3BICKAHHS pabotonarens momken notpedoBats ot
paboTHHKA O6bsicHeHHs B HMCbMEHHOH (popme. B criyuae orkasa paboTHHKA NaTh O6bsCHeHMe
cocTasisiercss akt. OTkas paGoThuka HaTh OOBSCHEHWE W mommMCaTh [puKa3 o0 o3HaKOMJEHHH ¢
TPHKA30M 0  IHCHUMIIIMHAPHOM B3PICKAHHH  HE SBNIAETCS MpensTcTBHem WA [IPUMEHEeHUs
AUCUHUIIIIMHAPHOTO B3bICKAHISL.

1,3, Aucunnnunaproe  B3pickanme [IDUMEHsIeTCS He mosmHee oxHOrO MeCsia Co mHs
oOHapyxeHus npocTymnka, He CHNTas BpeMeHH 60MesHu, npebipanmys OTIIyCKE.

3a  kaxmplii AUCLHIUIMHAPHBIE  MOCTYMOK — Movker OBITb  mpuMereHO  TOMBKO OZIHO
AUCHHITTMHAPHOE B3BICKAHHE,

7.4. Tlpuxas paboromarens o TIPUMEHECHUH  IHUCLHILTHHAPHOTO B3bICKaHUsI 00BsBIISTETCS
paboTtHuxy mon Pacmucky B Tedenue 3-x paGoumx AHEH CO IHS ero msmamus B CIy4ae OTkaza

7.5. PaGotomarens umeer TPaB0O OTCTPAHHTL OT paboTs (He AOMYCKaTh K paboTe) paboTHuka:

° NOABHBLIEroCss Ha pafore B COCTOSIHHM  aJIKOTOJILHOTO, HapKOTUYECKOr0  miy
TOKCHYECKOTO ONbSIHEHMS;
° HE IMpOWenmero B  ycraHoBIeHHOM NOpsAnke  00S3aTeNbHBIN 1 NIEPHOAUYUECKUIT

MEIHLMHCKUH OCMOTpEL,

° IIPH  BBIIBIEHHH moOCie NDOXOXKICHUS  MEmHLHHCKOrO OCMOTpa  MemULNHCKHX
IPOTHBOTIOKA3aHUI, HPEMATCTBYIOIUX MPONOIIKEH IO paboTsr;

° MOABICHUS y PabOTHUKA CYIUMOCTH.



7.6. PaGoTomarens OTCTPAHAET OT paboThl (He AOTyCKaeT k pabote) paboTHukA Ha Beck nepuon
A0 yCTpaHeHHs: o6cToATenb TS, ABHBIINXCS  OCHOBAaHHEM mJis OTCTpaHEHUst OT paboThl MmN
Henomymenns k pabore,

B coorserctBUn CO Ccratbeii 68 Tpynosoro konexca P® paboronmaress 00s3aH 03HAKOMHUTE
paboTHuKa mox POCTHCE € paBHIaMy BHYTpeHHero TPYAOBOTO pacmopsiaka.

HOPABUJIA BHYTPEHHET'O TPYZIOBOI'O PACHIOPAIKA ABJIAIOTCA EANHBIMA W
OBA3AHBI HUCTIOJTHATHCSI BCEMH PABOTHUKAMH BE3 NCKJIIOYEHN4,
KOHTPOJIb 3A COBJIOIEHUEM TIPABWL BO3JIOXKEH HA PABOTOJATEJISL.



